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Video transcript: REC Registry Power station accreditation 
application process 
Hello, and welcome to this instructional guide to making an application for accreditation of a power station 
under the Large-Scale Renewable Energy Target. A power station must be accredited before the nominated 
person is able to create Large Generation Certificates for eligible generation. The nominated person is able 
to create LGCs for eligible generation that occurs on and after the accreditation start date of the power 
station. 

In this video, you will be taken through each step of the application process in the REC Registry. The REC 
Registry is the online system supporting creation, registration, transfer and surrender of LGCs. You can stop 
or restart the video at any time. 

This video will provide you with the steps involved in the following screens of the accreditation application: 

• Applicant details 

• Power station details 

• Eligible renewable energy source details 

• Metering details 

• LGC methodology 

• Approval details 

• Generation details 

• Generation projections,  

• Application checklist, and 

• Declaration 

We encourage you to review the guidance material on the Clean Energy Regulator website to assist you with 
the application process.  

Let’s begin. 
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Before you can begin your application, you will need to log into the REC Registry using your username and 
password for the account that will be applying to be the nominated person of the power station. Please 
note, that the nominated person for a power station must be either the owner or operator, or both. 

We encourage you to start the application process approximately 6-10 weeks prior to the date of first 
generation and throughout the application process, save your application as a draft, frequently.  

We understand that not all supporting documents may be available. You will see as we progress, you not be 
able to submit the application until it meets the minimum requirement to be ‘properly made’. Starting your 
application early and saving draft versions will help you develop an application that meets all our 
requirements. Once all requirements are met, your application can be submitted for assessment by the 
Clean Energy Regulator. 

Creating a new Power station accreditation application 

Once you have logged in, the first step is to navigate to the power station applications page. 

On the left hand side of your screen, you will see a menu with the option ‘Renewable energy systems’. 

Click on the drop down arrow, and select ‘Power station applications’.  

To edit an application that is in draft form and not submitted, click the ‘Draft applications’ button at the top 
of the Power stations applications screen.  

Lodge application 

To lodge a new application, select the ‘Lodge application’ button on the Power stations applications screen. 
This will navigate you to the first screen of the application. 

Navigating Power station application tabs 

Firstly, we’ll go through some tips on how to navigate through your application. You can navigate through 
the different sections of the application by selecting the hyperlinks in the ribbon at the top of the 
application. You will be able to navigate through the different sections without having to complete all the 
mandatory fields. However, you will need to answer all mandatory fields throughout the application before 
you can lodge your application.  

While completing your application, you will see tool tips, which can provide further explanation to some 
questions, and can be seen by hovering over the question mark symbol. You should use these tool tips to 
assist you during your application. 

Applicant details 

To start the application, we will begin on the applicant details screen. 
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‘Applicant details’ is displayed as two sections, ‘Power station owner’ and ‘Power station operator’.  

The applicant seeking to become the nominated person for the power station must be either the power 
station owner or operator, or both.  

Power station owner and operator 

Details of applicant that is a power station owner 

If the applicant is the owner of the power station you can check the box next to ‘select if the applicant is the 
owner of a power station’. This will pre-fill the company ABN, name and address fields with the details for 
the current user’s account.  

For this example the applicant is not the owner. You will need to complete the details of the power station 
owner. You will also need to obtain a statement in writing from the owner providing their agreement to the 
making of the application. You can download the form for the owner to complete by clicking the ‘download’ 
button. Once the form has been completed and signed by the owner you can upload it to your application.  

There will be various points in the application where you will need to upload supporting documents.  You 
can add supporting documents through two methods: 

• The first is by selecting a file, and dragging and dropping the file into the ‘Drop files here to upload’ 
field  

The second method is to click on the ‘Drop files here to upload’ field and search for a document from your 
computer  

The REC Registry will accept supporting documents up to 100 megabytes in size, and in most standard 
document formats, including zip, csv, pdf, all word doc and excel spreadsheets, and more. If you are trying to 
upload a document format that isn’t supported, a warning box will appear stating that you can’t upload files 
of this type.  

You are also able to delete any files you have uploaded. To delete a file, select the checkbox next to the 
uploaded files you want to delete and the select the ‘Delete’ button located under all the uploaded files.  

In this example where the owner is not the applicant, you must enter the correct ABN. Navigator: enter ABN 
72321984210 into ABN field. 
This action will auto populate the company, body politic or individual’s name as listed on the Australian 
Business Register. An error will appear if you try to lodge an application with an invalid ABN.   

You can enter a trading name if this is different from the company, body politic or individual’s name. 

Search for an address 

The next step will be to enter the postal address for the system owner. To search for an address, start typing 
the address into the text field. If you are unable to find an address, select the ‘Can’t find an address’ option 
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and manually complete the address fields. Select the relevant address once it appears. This will also auto 
populate the suburb, state and postcode details.  

Chief executive officer or equivalent 

Next, you’ll need to provide details of the chief executive officer, or equivalent for the owner. 

The first and last name, phone number and email address of the chief executive officer (or equivalent) for 
the owner of the power station must be provided by entering the details into the text fields.  

You will now need to enter similar details for the power station operator. In this example the applicant is the 
operator of the power station and you can check the box next to ‘select if the applicant is the operator of a 
power station’. This will pre-fill the company ABN, name and address fields with the details for the current 
account. 

As the applicant is the operator, you can select the chief executive officer from the users in the account from 
the drop down menu. If the chief executive officer is not a user in the account you can enter the relevant 
details in the free text fields. 

Primary contact details 

Once you’ve completed all owner and operator details, you can move on to the Primary contact details 
section. 

The primary contact needs to be a current user listed in the applicants REC Registry account. To select a 
primary contact, select an option from the drop down menu. Once a user is selected the phone number and 
email will be automatically populated.  

Once you have completed all mandatory fields, click the ‘next’ button at the bottom right hand corner of the 
screen.  

Power station details 

The next step will be to complete the ‘Power station details’ section.  

Under ‘Power station details’ enter the name of your power station in the following format:  

• Power station name “hyphen” primary fuel source type “hyphen” state.  

If the power station is an expansion of a small generation unit that has previously received small-scale 
technology certificates (or STCs), we request that this is noted in the name by adding w SGU after the fuel 
source. 

To search for the physical address of the power station, start typing the address into the free text field. If 
you are unable to find an address, select the ‘Can’t find an address’ option and manually complete the 
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address fields. If you manually complete the address fields you will also need to manually enter the correct 
latitude and longitude for the power station.  

If the correct address appears, you can select it from the drop down. Once you select it, it will automatically 
populate the suburb, state and postcode details, as well as the latitude and longitude. The physical location 
will also appear on the mapping interface.   

The latitude and longitude can be adjusted by dragging the red pin on the map. 

The next question asks if a battery energy storage system will be included as a component of the power 
station.  

You can answer either ‘yes’ or ‘no’ via the drop down field.  

• If you answer ‘yes’, you will need to enter the details of your Battery Energy Storage System into the 
mandatory fields.  

» You will need to enter the details of the make and model of the battery. As text is entered into 
these fields, relevant options will be displayed for you to select from. These fields can also be 
entered as free text.   

» You will need to enter the storage capacity, both as maximum stored energy and maximum 
import/export power, in megawatt hours for the listed battery  

» You will need to select the battery type, using the drop down field. If ‘other’ please specify the 
battery type in the text field below.  

» And finally you will need to enter the efficiency of the battery as a percentage  

» Where more than one Battery Energy Storage System is located at the site, select the ‘Add 
battery system’ button to enter additional details.  

• If you answer ‘no’, you can continue to the next question.  

The next question relates to any small generation units (SGUs) that may have been installed at the site and 
has claimed small-scale technology certificates (or STCs).  
 
For this question, you can answer ‘yes’, ‘no’ or ‘unsure’ via the drop down field. 

• If you answer ‘unsure’, please provide any details that you have available into the free text field.  

» This could include details such as:  

› date of installation 

› exact address 

› number of STCs registered 

› details of the panels and inverters including make, model or serial numbers, and if the 
system is metered separately from the new power station.  
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• If you answer ‘yes’, you will be prompted to add the accreditation code for any small generation unit 
that has received STCs using the new fields that appear  

» Select the ‘Add accreditation code’ button for each individual SGU accreditation code. If you 
have more than one accreditation code, you can add multiple codes by pressing the ‘Add 
accreditation code’ button.  

» You will also need to note if the system is metered separately to the power station, by selecting 
‘yes’ or ‘no’ via the drop down field’.  

• If you answer ‘no’, you can continue to next section  

Once you have answered all of the mandatory questions on this page, click the ‘next’ button.  

Eligible renewable energy sources 

We will now move on to the ‘Eligible renewable energy source details’ section. 

On this screen, you will provide details of the eligible renewable energy source from which electricity is, or 
will be, generated from the power station.  

Please read the instructions at the top of this page carefully to determine if any of the requirements are 
applicable to any of your fuel sources for your power station, and upload supporting documentation as 
specified. You can upload files here using the methods as previously shown.  

• The first question requires you to select all the eligible renewable energy sources from the drop 
down menu. You will need to select all fuel sources that apply to your power station. 

• The next question asks if the power station connected to, located near or is an expansion of an 
existing accredited power station. Select the relevant answer from the drop down menu.  

» If you answer ‘yes’, you will need to provide details in the text box provided. Please include the 
name and accreditation code for the existing system, and reasons why you believe this new 
system is not an expansion of the existing system and should be accredited as a new power 
station. 

» If you answer no, you can move on to the next question.  

• For the next question you will need to enter the name plate capacity of the power station in  
megawatts, and correct to 4 decimal places. For solar power stations, please enter the DC capacity 
of the total solar array.  

• You will now need to list the components of the electricity generation system that you consider to 
be a single power station. You will need include the make, model and quantity of the main 
components and details of all other components that operate to transform an eligible energy source 
into electricity. For more information and guidance, please refer to the Clean Energy Regulator 
website.   
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• Based on the fuel source you have selected above, the list of component types will vary. For this 
example, we will start with the panels. From the drop down menu, select ‘Panels’. Next, enter the 
make, model, quantity and power rating.  

• Next, select the ‘Add component button’ and enter details for the next component - the inverters.  

• Continue to add the components of your power station as required. You will need to provide a 
separate entry for each of the relevant components of the system. You may use the free text field to 
list minor components or add other details.  

• Once you have entered all the components, you must upload photos of your power station. Photos 
should include all major components of the system including the meter with the serial number 
clearly visible. You can upload files here using the methods previously shown.  

• The next question asks if any of the approval processes include a test for the ecological sustainability 
of the eligible renewable energy source?. Using the drop down field, you can answer ‘yes’ or ‘no’.  

» This question may be relevant for power stations such as hydro and some biomass power 
stations. One of the objects of the Act is to ensure that renewable energy sources are 
ecologically sustainable.  Further guidance can be found on our website.  

» If you answer yes, you must include the approval details in the text field.  

» If you answer no, you must state the reason why into the text field below.  

• The final question on this page requires you to select any ineligible energy sources being used by 
your power station from the drop down menu. If you select ‘other’ you must specify the other 
ineligible fuel source in the text field below.   

Once you have answered all of the mandatory questions on this page, click the ‘next’ button.  

Metering details 

The next section in the application is the ‘Metering details’ section.  

• The first step on this page will be to upload a copy of your electrical single line diagram. In the 
electrical single line diagram you should ensure that you clearly show the: 

» Major power station components as listed on the previous page 

» The location of all meters, with details of the make, model and meter serial number listed next 
to each meter 

» and the location and number of the National Metering Identifier (also known as the NMI)  

More guidance on the requirements for the electrical single line diagram can be found on the Clean Energy 
Regulator website.  

• The first question asks if the electricity generated by the power station is metered.  

mailto:enquiries@cleanenergyregulator.gov.au
http://www.cleanenergyregulator.gov.au/


OFFICIAL 

- 

 
GPO Box 621 Canberra ACT 2601 1300 553 542 enquiries@cleanenergyregulator.gov.au www.cleanenergyregulator.gov.au  8 

-  

OFFICIAL 

» If the electricity generated by the power station is not metered, and no is selected, the power 
station may not be eligible for accreditation. If you answer no you will need to provide further 
details in the mandatory text field below.  

» If the electricity generated by the power station is metered, select ‘yes’ from the drop down 
menu.  

• The next question asks if the power station is in the National Electricity Market (also known as the 
NEM). 

» if the power station is not in the NEM, select ‘no’ from the drop down and progress to the next 
question.  

» If the power station is in the NEM, select ‘yes’ from the drop down field and type the NMI into 
the text field below. If you have additional NMIs you can click the ‘Add NMI Number’ button and 
enter the details.  

• You will then be asked to specify the NMI network the power station is located in. The options you 
can select from the drop down include ‘AEMO’, ‘IMO’ or ‘other’.  

• The next question asks if the metering complies with NEM or other jurisdictional standards’. The 
options you can select from the drop down include ‘NEM’, ‘jurisdictional’ or ‘none’.  

• You will then be asked if the power station is directly connected to a transmission network, a local 
distribution network or if all generated electricity used internally within the facility’. You may select 
more than one option in the drop down field. Unless there is a zero export device fitted to your 
power station, you must select either Distribution or Transmission in addition to Internal use, 
regardless of whether the generation is likely to be exported or not. 

• If either ‘Distribution’ or ‘Transmission’ is selected, three additional fields will be provided. If you 
select transmission, these fields will be mandatory. If you select distribution these fields are not 
mandatory. The information for the fields to be entered will have likely been provided to you by 
AEMO and include: 

» The Transmission Node Identifier (also known as TNI)  

» The Marginal Loss Factor (also known as the MLF), and 

» The Period of MLF, which will be the financial year the MLF entered is applicable for  

› Please note, if all the electricity generated by the power station is for use within the power 
station (that is, before the connection point), or in the local distribution network, or for 
both, then the MLF is taken to be 1.   

• You will then be required to upload any documentation and correspondence from AEMO regarding 
registration and the MLF for the power station. The method to upload files will be the same method 
as previously shown.  

• The next question asks if the meters measure all auxiliary and imported electricity’. Yes or no can be 
selected from the drop down menu.  
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» If you select ‘no’ from the drop down field you will be prompted to include details regarding how 
auxiliary and imported electricity will be calculated in the mandatory text field below.  

» If ‘yes’ is selected you can progress to the next question.  

• The next part of the application will require you to enter details of the meter or meters that will 
record the electricity generated and imported by the power station. Under the box titled ‘meter 1’, 
you will be required to enter the following details:   

» meter type  

» manufacturer 

» model number  

» serial number, and  

» class and accuracy. 

If you have more than one meter, select the ‘add meter’ button and enter the details for the additional 
meters.  

Once you have entered all meter details, you may upload photo which clearly and legibly show your meter 
serial number. 

• You will then need to ‘Describe the metering points’. Your response should describe where the 
meter is physically located and be descriptive enough for someone unfamiliar with the site to easily 
identify the location.  

• Next you need to enter the generation voltage at the terminals of the generating unit. For most 
power stations, this will be the AC voltage after the inverters.  

• You will now need to describe whether the electricity voltage is transformed, before use onsite, or 
despatch to the distribution or transmission network. Answer the question ‘How is the voltage 
stepped up or down for internal use or distribution/transmission, and what is the stepped voltage?” 
by describing this process. Please be clear and concise. If no transformers are used, please include 
this information.  

• If electricity is being exported to the distribution or transmission network, you will need to provide a 
response to the question: ‘Who is the buyer of the electricity generated by the power station?’. You 
must provide the name of the entity purchasing the exported generation. If excess generation is is 
exported for no financial benefit, please state this.  

• The final question on this page requires you to provide the name of the suburb, and/or a physical 
landmark, at the location of the connection point to the distribution or transmission network’.  

Once you have answered all of the mandatory question on this page, select the ‘next’ button to continue to 
the next section.  
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LGC Methodology 

The next section you will need to complete is regarding the ‘LGC methodology’.  
 
Before you enter the LGC methodology for the power station, you should read the reference material at the 
top of this page to ensure that you are writing it in accordance with the general formula in the Regulations. 
 
In the text field at the bottom of the screen, you will need to describe the LGC methodology specific to the 
power station. You will need to ensure you provide details for each field in the formula and include the 
details of the meter or meters measuring any of the required values.  

More guidance on the general formula can also be found on the Clean Energy Regulator website. An LGC 
Methodology builder tool is also available to assist you with your LGC Methodology. 
 
Once you have written your LGC methodology into the text field, select the ‘next’ button.  

Approval details 

Next, you will need to provide information about the approvals obtained by the power station in the 
‘Approval details’ section.   
 
Once you have completed all questions, select the ‘next’ button.  

Generation details 

The next section to complete is the ‘generation details’ section.  

• The first question will ask you to enter the date when electricity from the power station was or will 
be generated for the first time. You will need to click into the box and select the date using the 
calendar, or enter the date in the format of DD/MM/YYYY.  

• If the date of first generation enter is before the 1st of January 1997, additional questions will appear 
regarding a 1997 eligible renewable energy baseline. You will need to provide responses to these 
additional questions and upload supporting documentation. 

• You will then need to provide a response to the question ‘Is the power station a part of a group of 
power stations using an eligible energy source?’ This question may be relevant for hydro and some 
biomass power stations. 

» If you answer ‘yes’, you will be prompted to enter details into the mandatory text field below.  

» If you answer ‘no’ from the drop down field, you can continue to the next section.  

Once you have completed all questions, select the ‘next’ button.  
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Generation projections 

The next section of the application is the ‘Generation projections’ section. In this section you will be required 
to provide estimates for electricity generation from each eligible renewable energy source. Please provide 
generation estimates for the current year and for a minimum of four future years.  

You should note that the details of projections that you provide in this section will not be binding. However, 
they may be used to track progress of generation levels against the target and for the preparation of 
statistics in official reports. 

• As an example – for the 2019 calendar year, for the fuel source solar, we will enter 700 megawatt 
hours of projected generation. 

• You can then add more rows for other years, by clicking on the ‘Add’ button.  

• So now for the 2020 calendar year, for the fuel source solar, we will enter 2100 megawatt hours of 
projected generation. 

• You will need to select the add button for each additional year. It should be noted that we require 
you to enter a minimum of five years of generation projections in this section. 

• Next you will need to provide details of any planned future changes in capacity of the power station, 
in the text field. This can include any planned expansions, addition of energy storage systems, or 
planned future rollout of generation terminals. 

• The final question on this page asks you to enter the total projected cost of the power station.  

Once you have completed all questions on this page, select the ‘next’ button at the bottom right hand 
corner of the screen.   

Application Checklist 

The penultimate page is the Application checklist. Please read the information and instructions at the top of 
the page carefully. This is your opportunity to double check your application is correct and complete, and 
will satisfy the Clean Energy Regulator’s submission requirements. 

As you work through the checklist, please ensure you check all mandatory fields. The items on the checklist 
will vary depending on the fuel source of the power station, and whether it is already generating or not. You 
will be unable to proceed until all mandatory fields have been selected. Please ensure you check the 
declaration at the bottom of the list. 

Once you have completed all questions on this page, select the ‘next’ button at the bottom right hand 
corner of the screen.  
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Declaration 

We have now reached the final step in the application. Before you can lodge your application for 
accreditation, you will need to agree to and sign the declaration on this page. The person submitting this 
form in REC Registry must be authorised to make this declaration on behalf of the applicant.   

Please read the information on this page carefully. As the applicant, you must ensure you clearly understand 
the declaration text.  

If you agree to the declaration, select the checkbox located underneath the declaration text.  

If your power station is not yet generating, this page will includes a list of outstanding documentation that 
must be provided before your application can be approved for accreditation. It is important you review this 
list and ensure it is accurate and complete. You will need to provide these documents before the power 
station can be accredited.  

Once you have completed all sections, select the ‘Lodge’ button at the bottom right hand corner of the 
screen.  

If you have not completed all of the mandatory fields, you will not be able to lodge the application. An error 
will appear at the top of the page noting the sections with fields you need complete. 

Once you have a complete application, selecting ‘Lodge’ will direct you to the fee payment page if you have 
the appropriate finance permissions in the REC Registry. Guidance on how to pay a fee in REC Registry is 
available on the Clean Energy Regulator website. Once the fee is paid, the Clean Energy Regulator will assess 
your application and contact you if further information is needed. 

That concludes this video on how to submit an application for accreditation of a power station. 
 
If you’d like to learn how to lodge a claim for Large Scale Generation Certificates (LGCs), please watch the 
video available on the Clean Energy Regulator website.  

Thank you for watching this video.  

 

mailto:enquiries@cleanenergyregulator.gov.au
http://www.cleanenergyregulator.gov.au/

	Video transcript: REC Registry Power station accreditation application process
	Creating a new Power station accreditation application
	Lodge application
	Navigating Power station application tabs
	Applicant details
	Power station owner and operator
	Details of applicant that is a power station owner
	Search for an address
	Chief executive officer or equivalent
	Primary contact details


	Power station details
	Eligible renewable energy sources
	Metering details
	LGC Methodology
	Approval details
	Generation details
	Generation projections
	Application Checklist
	Declaration


